   ----------------------------------------------------------------------------------
   Sr           Topics

   No

   ----------------------------------------------------------------------------------
    (I)            PERSONNEL & GENERAL KNOWLEDGE

    1           Establishment matters -

                 - General establishment policies and guide-lines,

                    Schedule of Powers.



 Standing orders of KRCL
          - Promotion policy, time bound promotion (M.A.C.P.S)

          - Leave Rules of KRCL

          - Pass Rules of KRCL


          Medical Rules of KRCL

   2             D&AR and Service Conduct Rules.

    3             Mission statement of KRCL, vision and Action Plan.

    4             P M Module and its utility

  5              MOU and Performance Index Monitoring and its utility.

    6              General Knowledge and current affairs

    7              Office file management and record keeping

    (II)           FINANCE

                   1   Schedule of Powers in finance matters

           2   Rules and procedures relating tenders and contracts

                for execution of works and procurement of stores.

           3   Losses, frauds and embezzlements

           4   Budget 
               -  Revenue and Capital

               -  Processing of financial proposals, classification
                 of expenditure.

           5   FA Module and its utility

           6   Role of Audit and types of Audit in KRCL

           7   Cannons of financial propriety

           8   General information about Annual Accounts

(III)               STORES AND VIGILANCE.

            1   - Procedure for indenting of stores for revenue and

                   Works, imprest stores, Stock sheets and other

                   matters connected with good stores keeping practices.

                 - S.I.Module and its utility

            2   Notes on vigilance -

       
    - Introduction of vigilance

        
    - CVC

        
    - Railway Vigilance Organization
               - method of investigation

      
    - Railways Typical malpractices

               - Important DOs and DONTs

(IV)               TENDERS AND CONTRACTS

            a. Knowledge of process followed in tendering, tender

                Committees and their responsibilities.

            b. - Stores and Works tenders

        
      - AMCs

            c. General Conditions of Contract (GCC) and Special

        
     Conditions of Contract (SCC) for contracts

(V)                RAJBHASHA*

             1. Constitutional provisions

      
  2. Official Language ACT, 1963

        
  3. Official Language Rules, 1976

       
  4. Various committees on Official Language

       
  5. Presidential orders on Office Language

        
 6. Incentive scheme

        
 7. Annual   Programme

      
 8. Training Programme

  (VI)             RAILWAY APPLICATION PACKAGE OF KRCL

           Basic knowledge of various modules.

*Remarks:  Question for 10% of the total marks will be relating to Official   Language Policy (Rajbhasha). Answering to this question will, however, be optional.

